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Kogekc 3Tuku n cﬂymeﬁﬂoro MMoOBEJACHUSA paﬁoTHHKOB opranmsanuu

1. O01ue MoJI0KeHu s

1.1. Kogekc atuku u cimyxeOHoro moBeaeHus: paboraukoB MBOY «Mewmnenbckas COIL umenn
Xaii Baxurta» (manee - OpraHuzauusi) pa3paOoTaH B COOTBETCTBUHU C IOJIOKEHUSAMHM MeTOIMUecKux
peKoMeHaluii 1Mo pa3paboTKe M NPUHITHUIO OpraHM3alMsAIMH Mep 10 NPEIyNpexICHUI0 U
IPOTUBOAECUCTBUIO KOPPYMIMH, YTBEPKACHHBIX MUHUCTEPCTBOM TpyJa M coluaabHOU 3amuThl PO 08
HOsA0ps 2013 1.

1.2. Hacrosimuii Kogekc ycraHaBiuBaeTr oOliue mpaBuiia M CTaHIAPThl MOBEIACHUS paOOTHUKOB
OpraHu3anuu, 3aTparvBalOUIMX 3TUKY JIEJIOBBIX OTHOLICHMH W HANpaBJICHHBIX Ha (OPMHPOBAHUE
STUYHOTO, I00POCOBECTHOTO MOBEACHUS PAOOTHUKOB U OpraHU3aliH B IIEJIOM.

1.3. Hacrosmmii Kogekc mnpusBaH mNOBBICUTH 3((EKTUBHOCTh BBINOJHEHUS pPaOOTHUKAMU
Opranu3anuu CBOUX JODKHOCTHBIX 005I3aHHOCTEH, a TaKKe:

- CIly’)KUT OCHOBOH (POPMHPOBaHUS JOKHOW MOpaiH, Mpo(ecCHOHANBHOM YeCTH U CIIy>KeOHOTo
3TUKETa paOOTHUKOB;

- OPUEHTUPYET paOOTHUKOB B CUTyalUsAX KOH(IUKTA HHTEPECOB M ITUUYECKON HEONPEIEICeHHOCTH
WIN UHBIX OOCTOSATENILCTB HPABCTBEHHOT'O BHIOOPA;

- CHocoOCTBYeT BBIPAOOTKE MOTPEOHOCTH COOIIOIEHUSI TNMPOPECCUOHANBHO-ITUUECKUX HOPM
MIOBEJICHUS;

- BBICTYNAeT KaK MHCTUTYT OOIIECTBEHHOTO CO3HAHMUS W HPABCTBEHHOCTH pPaOOTHUKOB, HX
CaMOKOHTPOJISI.

1.4. JletictBue Hactosmiero Kojekca pacupocTpaHseTcss Ha BCEX JIUII, SIBJSIOMUXCS paOOTHUKAMH
Opranuzanuyn M HaxXOASIIMXCS C HEH B TPYAOBBIX OTHOIIEHUSX, BHE 3aBUCHUMOCTH OT 3aHHMaeMoOMU
JOJI’KHOCTH M BBIMTOJIHAEMBIX (YHKIUH.

1.5. 3nanue u cobmiogeHne paGoTHukamMu OpraHu3aluy MoJIoKeHHH Hacrosmero Konekca
ABJIIETCS. OJTHUM U3 KPUTEPUEB OIIEHKH KadecTBa HX MPOPECCHOHATBHON AESITEIbHOCTH U TPYIOBOM
JTUCIUIIINHBI.
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1.6. Coneprkanue mosiokeHui Hacrosimero Konekca TOBOAMTCS A0 CBEIEHHs BCeX pabOTHHKOB
Opranuzanuu.

2. O0mue IMPUHIUIIBI U MPpaBUJia MOBEACHUS paﬁoTHHKOB opranmsanuuv

2.1. Bce paborauku OpraHuzanuu o0s3aHbl CIEIOBaTh CIEAYIOIIMM OOIIUM MPUHLMIIAM U
IpaBUjIaM MOBEJACHMUS:

- cOOJIIOICHUE BBICOKUX 3TUYECKUX CTAaHJIAPTOB IMOBEICHNUS,

- IO/I/Iep’KaHue BBICOKUX CTaHIApTOB MPOo(eCcCHOHATBHON eI TeIbHOCTH;

- CIIeZIOBaHUE JIYUIIIUM MPAKTUKaM KOPIIOPATUBHOTO YIIPaBJICHUS;

- CO3J]aHKe U MoAJepKaHue aTMOC(EPHI TOBEPHs U B3aUMHOTO YBaXKEHUS;

- ClIeZIOBaHUE IPUHIUITY TOOPOCOBECTHON KOHKYPEHIIUH;

- cJIeI0BaHUE MPUHIUITY COLIMANIbHOM OTBETCTBEHHOCTH OU3HECa;

- coOIII0IeHNE 3aKOHHOCTH M IPUHSATHIX Ha Ce0s TOTOBOPHBIX 0053aTEIIbCTB;

- OO0 IeHNE TPUHITUIIOB 0O BEKTUBHOCTH M YECTHOCTH MPU MPUHATUU KAJAPOBBIX PELICHHI.

2.2. PaOOTHHWKY OpraHu3auu 00S3aHbI:

- coOmogaTh JIEHCTBYIOIIME HOPMATHUBHO-TIPABOBBIC aKThl Poccuiickoii @Denepanuu U
[HamMeHOBaHue cyObekTa P®], He fomyckaTh HapylIEHHE 3aKOHOB M HMHBIX HOPMATHUBHO-IIPABOBBIX
AKTOB MCXO/sl U3 MOJIUTUYECKON, SKOHOMUYECKOM 11€71€CO00pa3HOCTH MO0 IO HHBIM MOTHBAM;

- OCYILECTBIISATH CBOKO ACSATENBHOCTD B Mpeeiax MpeAoCTaBICHHbIX OJTHOMOYN;

- HCIIONHATH JIOJDKHOCTHBIE OOSI3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM MPOGECCHOHATHLHOM
YpOBHE B 11eJs1X obecneueHus 3¢ hekTuBHOI paboTel Opranusaimu;

- OCYILIECTBJIATh CBOIO MPO(PECCHOHAIbHYIO MAESITEIBbHOCTh B IpeAenax IpeaMera U Iele
nesteapHocTH OpraHu3aluy;

- TIpU HWCIIOJIHCHWHW JOJDKHOCTHBIX OOS3aHHOCTEH HE OKa3bIBaTh NPEAIOYTCHHS KaKHUM-JIHOO
npo(hecCHOHANBHBIM WM COLUAIBHBIM TPYIINaM U OpraHu3alusM, ObITh HE3aBUCUMBIMH OT BIIMSIHHS
OTJICNbHBIX TPAXKIaH, MPo(hecCHOHATBHBIX WIH COLMANBHBIX TPYIIN U OPraHU3aIIHiA;

- HUCKIIOYaTh JEHUCTBUS, CBS3aHHBIE C BIUSHUEM KAKUX-JIMOO JUYHBIX, HMMYIIECTBEHHBIX
(¢puHAHCOBBIX) M MHBIX UHTEPECOB, MPEMATCTBYIOIIUX JOOPOCOBECTHOMY HUCIIOIHEHUIO UMU JI0JKHOCTHBIX
00s13aHHOCTEIA;

- cobmoaaTh CyKe0HYI0, Mpo(hecCHOHANBHYIO 3TUKY U MPaBUja IEJI0BOTO TIOBEICHUS;

- TpOSBIATh KOPPEKTHOCTh M BHHMAHHUE [0 OTHOIICHWIO K KIMEHTaM M KOHTpareHTam
Opranuzauuy;

- BO3JIEP’KUBAThCS OT MOBEJAEHHS, KOTOPOE MOIJIO Obl BbI3BaTh COMHEHHE B JOOPOCOBECTHOM
UCTIOTHEHUHN PaOOTHUKAMH JODKHOCTHBIX OOS3aHHOCTEH, a Takke n30eratb KOH(IUKTHBIX CHUTYyaIlui,
CMOCOOHBIX HAHECTH YIIEpO UX permyTaluy Wik apToputery Opranuzaiuu;

- NMPUHUMATh NPEAYCMOTPEHHBIE 3aKOHO1aTelIbcTBOM Poccuiickoi denepanum U BHYTPEHHUMU
nokymeHTamu OpraHuzanuu  Mepbl K HEIOMYIICHHI0 BO3HUKHOBEHHS KOH(IMKTa WHTEPECOB W
YpEryJIMPOBAHUIO BO3HUKIIETO KOH(MIUKTA HHTEPECOB;

- YBEAOMHUTH JIMIIO, OTBETCTBEHHOE 3a MPHUEM CBEIACHHH O BO3HUKAIOIIUX (MMEIOIIUXCS)
KOH()JIMKTaX WHTEPECOB, O HAJTUYUH JIUYHOM 3aMHTEPECOBAHHOCTH B MHUCbMEHHOW (popme u mepenarh B
JIOBEPUTENBHOE YIIPaBIEHUE IIEHHbIE OyMaru Tu00 MPUHATH TO0OPOBOJIBLHOE pelIeHHE 00 UX OTUYKICHUU
B Cllydae, €CIId BBIIOJTHEHUE TPYAOBBIX (PYHKIIMHA PAOOTHHKOB 3aTparvBaeT HHTEPECHl OpraHU3aINH,
[EHHBIMU OyMaramu KOTOpPOil OHU BJIAJICIOT;

- BO3JIEP)KMBATHCA OT MYOJIMYHBIX BBICKA3bIBAHWM, CYXACHUH W OILEHOK JCSATEIHHOCTH
Opranu3zaiuu, eciii 3TO He BXOJUT B JOKHOCTHBIE 00513aHHOCTH PaOOTHUKOB;

- TOCTOSIHHO CTPEMHTBCS K OOECIeUeHHI0 Kak MOXHO Oojee 3(D(PEeKTHBHOTO pacmopsHKeHUS
pecypcaMu, HaXOASMIIMMHUCS B chepe MX OTBETCTBEHHOCTH.

2.3. PaboTHHMKYM 00s13aHBI TPUHUMATH COOTBETCTBYIOIINE MEPHI 10 00EeCTIeueHUI0 OE30MaCHOCTH U
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KOH(HICHIIMATBHOCTH WH(POpPMALUK, 32 HECAHKIMOHUPOBAHHOE pa3riallieHue KOTOPOW OHU HECyT
OTBETCTBEHHOCTh W/WJIM KOTOpas CTajla M3BECTHA UM B CBSI3M C UCHOJHEHHEM JOJKHOCTHBIX
o0s13aHHOCTEM.

2.4. IlpomBmwxenue paboTHUKOB OpraHu3allid Ha BbBIIIECTOSIIYIO JIOJDKHOCTH  JIOJIKHO
OCYILECTBIISATHCS TOJIBKO HCXO/IS U3 JICIOBBIX KauyeCTB PaOOTHUKOB.

2.5. B Opranmzanuu neicTByeT 3anpet Ha paboTy B OpraHu3anuy poJCTBEHHUKOB Ha YCIIOBUH MX
PSAMOM OTYMHEHHOCTH JIPYT APYTY.

ITon poncrBenHukamu B HactosimeM Kojekce moHuMaroTes: [BMcaTh HyKHOeE].

2.6. PaGoTHHKY, 3aHUMAIOIINE PYKOBOASIINE JOJKHOCTH B Opranusanuu, o0s3aHbl:

a) IPUHUMATh MEPHI 110 MPEIOTBPAIICHUIO M YPET'YIUPOBAHUIO KOH(DINKTa HHTEPECOB;

0) MpUHUMATH MEPBI N0 MPEAYIPERKACHUIO KOPPYILIUY;

B) CBOMM JIMYHBIM [IOBEJACHHMEM IIOAaBaTb IPUMEP YECTHOCTH, OECIPUCTPACTHOCTU U
CIIPaBEUIMBOCTH;

I') CHOCOOCTBOBaTh (POPMHPOBAHUIO OJATOMPHUATHOTO MOPATHHO-TICUXOJIOTUYECKOrO KJIMMaTa B
KOJUIEKTHUBE;

1) B OTHOIICHHSAX C TIOJYMHEHHBIMH MPOSBISATH BHICOKYIO TPEOOBATEIBHOCTD, MPUHIIUIHAIBHOCTD,
HO OJJTHOBPEMEHHO HE JOIYCKaTh BEICOKOMEPHS, TPEHEOPESIKUTEILHOTO TOHA, TPYOOCTH, HEKOPPEKTHBIX U
OCKOpPOUTENBHBIX 3aMEYaHHi, HEOOOCHOBAHHBIX MPETEH3UI U OOBHHEHUI;

€) YyCTaHaBIMBaTh CIPABEUIMBYIO, PAaBHOMEPHYIO CIYK€OHYIO Harpy3Ky IOJUMHEHHBIX, HE
JOMYCKaTh TUCKPUMHUHAIIMM ITYTEM MpPEIOCTaBICHUS OTAEIbHBIM paOOTHHKAM HE3aCIyKeHHBIX Onar u
IIPUBUJIETUH;

K) [yka3aTb HHbI€ 00SI3AHHOCTH |.

2.7. BHemnuii Buj padboTHUKOB OpraHu3aluy IpyU UCIIOJIHEHUU UMU JOKHOCTHBIX 00s13aHHOCTEN
JOJKEH COOTBETCTBOBATH OOILEMPHHITOMY JI€JIOBOMY CTHIIIO, KOTOPBIM OTIMYalOT O(ULIUATHHOCTS,
CAEPKAHHOCTh, TPAAULIMOHHOCTh, aKKYPAaTHOCTb.

3. PexoMeHnaaTelbHbIE 3THYECKHE IpaBuJia mOBEJIACHUS paﬁoTHI/IKOB

3.1. MHcnonusst cBoum TpynoBble OOS3aHHOCTH Bce paboTHUKM OpraHuzaluy  JI0JKHbBI
BO3/IEP’KUBATHCS OT:

a) m000ro BUAA BBICKA3bIBAHUM M JEMCTBUI JUCKPUMHUHALIMOHHOTO XapakTepa MO IpU3HAKaM
1oJjla, BO3pacTa, Pachl, HAI[MOHAJIBHOCTH, S3bIKa, I'PAXKIAHCTBA, COIMAIBHOTO, MMYIIECTBEHHOTO WM
CEMEIHOTO MOJIOKEHUS, IOJUTHYECKUX WIN PEITUTHO3HBIX IPEIIOYTEHU;

0) MOOBIX JUYHBIX M (PMHAHCOBBIX CBSA3EH, KOTOpbIE MOTYT OBITh PACIIEHEHbl KaK OKa3aHHe
IOKPOBHUTEICTBA KAKUM OBl TO HU OBLJIO JIMI[AM B LEJISAX MPUOOPETEHHsT UMM IpaB, OCBOOOXKIEHUS OT
0053aHHOCTEH WJIM OTBETCTBEHHOCTH,

B) [IOCTYIIKOB, KOTOpPbIE€ MOTJIM Obl BbI3BaTh COMHEHHE B OOBEKTUBHOM HCIIOJIHEHUU paOOTHUKAMU
CIIy’keOHBIX 00s13aHHOCTEH;

r) rpy0OCTH, HELEH3YpHOW peyH, NpPOSBICHUM NPEHEOPEKUTEIBHOIO TOHA, 3aHOCUHMBOCTH,
NPEeB3AThIX 3aMEYaHUH, IPEeIbIBICHUS HEITPABOMEPHBIX M HE3aCTy>KEHHBIX OOBHHEHUI;

1) YyTPO3, OCKOPOUTENbHBIX BbIPAXKEHUN WM PEIUIMK, JEHCTBUM, IPENITCTBYIOIIMX HOPMAIbHOMY
OOIIEHUIO WM MPOBOLMPYIONIUX TPOTHUBOMPABHOE MOBEICHUE;

€) NPUHATHUS THINM, KYpeHHs BO BpeMsl CIy>KeOHBIX COBEIIaHWM, Oecel, MHOTro CIy:KeOHOro
0O0IIeHUs C KIIMEHTaMU 1 KOHTpareHTamu Opranusaiuy;

) [yKa3aThb UHbIe 1efiCTBUA].

3.2. PaOOTHHKM TPU3BaHBI CIIOCOOCTBOBAaTH CBOMM CIIY)KEOHBIM IOBEJCHHEM YCTAaHOBJICHUIO B
KOJUIEKTHBE JIEJIOBBIX B3aUMOOTHOIIEHNI U KOHCTPYKTHUBHOI'O COTPYIHUYECTBA APYT C APYTOM.

4. OTBeTCTBEHHOCThH



4.1. Hapymenuem Kopekca npu3HaeTCsi HEBBINOJHEHHE WM HEHAJJICKAIICEC BBIMOJIHECHUE
pa6OTHI/IKOM YCTAHOBJICHHBIX KOI[CKCOM MPUHIUIIOB, HOPM U IpaBUJI NOBCACHHUA, 4 TAKIKC COBCPUICHUC
IPOCTYIIKA, TOPOYAIIETo YecTh paboTHUKA Wi OpraHu3aium.

4.2. CoOmonenue paborHukamu OpraHu3anuy TOJOKEeHUH Hactosmero Kojekca yduThIBaeTcs
npu GopMHUPOBaHUM KaJPOBOTO pe3epBa UIS BBIIBM)KCHHUS HA BBIMIECTOSIINE JODKHOCTH, a TaKXKe TPHU
HAJIO’)KEHUH JUCIUTUIMHAPHBIX B3ICKAHUH.



